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NOTIFICATION
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The following draft rules which the Government of Tripura proposes to make in
esercise of the powers under sub—section iflj of sections 154 and 156 of the Code on Social
Security, EUEU [Act no. 36 of 202$} read with Section 24 of the General Clauses Act, 139? {Act
no. ll] of 139?) as is made applicable to the State ofTrip1.u'a by the Tripura General Clauses Act,
1'96-6 and in supersession of:—

{i] the Tripura lvlatemitjr Benefit Rules, ll?-‘S3,
{ii} the Tripura Payment of Gratuity Rules, l9?5,

(iii) the Tripura Building mid Either Construction Workers (Regulation of
Employment and Conditions of Service} Rules, EUU9, and

(iv) the Tripura Unorganised Workers Social Security Rules, 2016,
the said provisions are hereby published as required under sub-section {1} of section 154 and
sub-section {1} of section I56 of the Code on Social Security, 21320. i

All objections and suggestions with respect to the said rules may be sent in
duplicate, addressed to Secretary, Lahour Department, Gov-en1n1ent' of Tripura, Secretariat,
Agartala. Tripnra West, T'5'90l'[l, or electronically to lctri|;|ura.agi@g;mail.com. U-nly those
objections and suggestions which are received within fort}'-five days from the date of
publication of the notification shall be talten into consideration.

PRELIMINARY
DRAFT RULES

The Tripura Code on Social Security Rules, 2021
Chapter- I

Introductory
1. Short title, extent and commencement-

lljl These rules may be called the Tripura Code on Social Security Rules, Ztlil.
[2)Tl'1t'¢}" shall come into force on the date of their publication in the Gfficial Gazette.

1. Definitions —
(1) In diese rules, unless the contest otherwise requires,-

(a} “Code” means the Code on Social Security, 2{l2l) (Actno. 36 of 2020);
{bi} "section" means the section of the Code;

(2) The words and expressions used in these rules which are not defined herein, but are
defined in the Code, shall have their respective meanings as assigned to them in the
Code.
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Cl|apter- II
Social Security Drganization

PART —~ I

Tripura Unorganized Workers Social Security Board

Manner for nomination of the Members of 'f‘ripura Unorganized Worker Board under
section-ti -— g
The manner for nomination of the Members of the Board under section 6 of the Code shall be
as follows:- .:
{l} Seven members representing unorganised workers, to be nominated from the panel of

l4 given by approved federations of Trade Unions or any recognized umbrella Trade
Union of unorganized worlter;

{2} Seven members representing employer of unorganized worlter:-
{ii four to be nominated from lndustrv Associations,
[ii] two from State Level Traders Organizations, and
(iii) one from Registered Contractors.

{3} Two elected members of State Legislative Assembly;

(4) Five members representing eminent persons from Civil Societies:-
(i) one person from the field of Law,
(ii) one person from eminent economistfsociologist with a proven record of working in

the tield of unorganized workers,
(iii) two person from among Non-Govemmenl Drganization with a proven record of

worlting in the field of unorganized worl-ters of whom at least one should be from
the field ofdomestic unorganized workers, and

{iv} one person from the field of Finance with experience of at least five years.
Provided that adequate representation shall be given to persons belonging

to Scheduled castes, Scheduled tribes, lvlinorities and Women.

(5) Ten Members representing State Government Departments concemed:-
{i) the Additional Chief Secretar1v»'Principal Secretary? Secretary of Social Welfare or

his nominee {not below the ranlt of Director},
(iii the Additional Chief Secretarv»*Principal Secretary! Secretary of Health and Family

‘Welfare or his nominee [not below the rank of Director),
{iii} the Additional Chief SecretarvfPrincipal Secretary! Secretary of Urban Development

or his nominee {not below the ranlt of Director}.
(iv) the additional Chief Secretar;-,~’l1'r*incipal Secretary’ Secretary of PWD or his

nominee {not below the ranlt of Director),
{v} the Additional Chief Secretar}v'Principal Secretarvf Secretary of Panchavati Raj or his

nominee (not below the rank of Director).
(vi) the Additional Chief SecretaryfPrincipal Secretaryf Secretary of Finance or his

nominee {not below the ranlt of Director),
{vii} the additional Chief Secretarv»'Principal Secretai-5v‘Seeretarv of Primary Education

or his nominee [not below the ranlt of Director},
{viii} the Additional Chief Secretai-vfPrincipal Secretaryf Secretary of Industries &

Commerce, Ski-ll Development or his nominee [not below the rank of Director},
fir-t) the Additional Chief Secretarvfllrincipal Secretary? Secretary of Rural Development

or his nominee (not below the rank of Director), and
{it} the Labour Commissioner. Tripura - lvlember Secretary.
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E. Term of the office —
{1} The tenn of the Board shall be three years from the date of its constitution, but it shall

continue till the reconstitution and its decision shall not be deemed invalid on the
ground that term of the Board has been espired.

{E} The term of the members of the Board shall co-esist with the term of the Board.
(3) lvlembers nominated under sub-clause {iii} of clause {d) of sub-section {H1} of section

6 of the Code shall cease to be member of the Board when they cease to be elected
member of the State Legislative Assembly.

[4] The non-official members of the Board shall hold office at the pleasure of the
Crovemment ofTripura.

(5) The members nominated under sub-clause (i), [ii] and {iv} of clause [d] of sub-
section - {Ill} of section 6 of the Code shall be removed from the Board if they cease
to represent the interest for which they were nominated.

(oi All nominated members shall not be eligible for re-nomination for more than two terms.

5. Resignation -
any non-official member may resign by a letter addressed to the Crovenunent

of Tripura. The seat of such member shall fall vacant from the date on which his resignation is
accepted or on the espiry of thirty days from the date of receipt of intimation of resignation
whichever is earlier.

ti. Change of A.ddress -
If any change occurs in the address of nominated members, the same shall be

communicated in writing within fifteen days to the lvlember Secretary of the Board who shall
make a record accordingly.

1". Filling of the ‘Vacancies —
when a vacancy occurs for any reason or is liltely to occur in the membership of

the Board, the lvlember Secretary shall submit a report to the State Government who shall
talte steps to till the vacancy from amongst the category of persons, to which the person
vacating membership belongs and the person so nominated shall hold office for the remainder
of the term of the oftice of the member in whose place he is appointed.

S. Meetings of the Board —
[ll The Board shall meet at such places and at such times as may be decided by

the Chairperson.
{2} The Board shall meet at least once in four months.
(3) in case of any matter of urgency, special meetings may be called by the Chairperson

after infonning the members in advance about the subject-matter of discussion and
the reasons of urgency.

[=l_]| in case of any matter of urgency, meeting by circulationor by other mode may be held.
{5} The Chairperson shall preside over every meeting of the Board in which he is

present and in his absence he may nominate of the Board to preside over such a
meeting in his place and in the absence of such nomination by the Chairperson, the
members of the Board present in such meeting may choose from amongst themselves a
members to preside over the meeting.

9. Notice of meeting and list of business -
-{1} Clrdinarily, fifteen days notice shall be given to the members of the Board of a

proposed meeting:
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Provided that the Chairperson, if he is satisfied that it is expedient so to do, may
give notice of shorter period.

{2} No business escept which is included in the list of business for a meeting of the
Board shall be considered at the meeting without the permission of the
Chairperson.

lll. Disposal oi‘ the Business —
(1) Every matter which the Board is required to tal-te into consideration shall be

considered at a meeting of the Board, or if the Chairperson so directs, by sending
the necessary papers to every member’ iior opinion, the matter shall be disposed of in
accordance with the decision ofthe majority:

Provided that where there is no opinion of majority on a matter and the members
of the Board are equally divided, the Chairperson shall have a second or a casting
vote-

(2) Every decision talten at the meeting of the Board shall be recorded in writing-

ll. Allowances of Members —
l"~lon-Ctflicial Members of the Board shall be paid travelling allowance and daily allowance
for attending meetings of the Board at such rates as are admissible to lowest of Crroup “A”
Clfficer of the State Crovemment.

12. Quorum —
( ll No business shall be transacted at any meeting of the Board unless at least sis members

are present in that meeting:- .
Provided that if at a meeting, less than sis members are present, the Chairperson

may adjourn the meeting to another date informing the members present and giving
notice to the other members that he proposes to dispose of the business at the adjourned
meeting whether there is prescribed quorum or not, and it shall thereupon be lawful for
him to dispose of the business at the adjoumed meeting irrespective of the number of
members attending.

[2] The Chairpcrson may debar any member, other than es—officio members, from taking
part in the meeting of the Board it'-
(ai he absents himself from three consecutive meetings of the Board without written

information to and consent of the Chairperson, or

[bi in the view of the Chairperson, such member has ceased to represent the interest
which he purports to represent on the Board.

I3. Reconstitution of the Board —
(ll The State Crovcrnment shall initiate the process for reconstitution of the Board, sis

months prior to the espiry of the tenn of the Board.
{2} if the new Board is not reconstituted after completion of the term of the Board or due to

any other reason, the administration of the Board may be talten up by the State
Govemrnent for the period till the new Board is constituted, by way of a notification in
this behalf.

(3) The decision talten by the State Government under sub- rule (2) shall have the same
effect as if it has been carried out by the Board itself.

l4. Headquarter of theBoa'rd. -
The headquarter of the Board shall be at the place as may be notified by the State

Government.
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I5. Constitution of Fund under clause {ii} of sub-section (5) of section 141. -
In addition to source of fitnd mentioned in clause (i) of sub-section {5} of section l4l, the
amount received from the following sources shall be credited to the Fund which shall be
called as Tripura Social Security Fund:-

a. lump sum amount given by the State Govemment for the establishment of the fund.
b. The amount of mam given by the Govenunent of Tripura, the State Govemment and other

authorities and statutory bodies.

c. Amount received for registrationr‘ renewal of beneficiaries and their contribution.
d. Amount received for implementation of the? scheme notified by the State Crovemment.
e. Amount received for implementation ofthe scheme notified by the State Crovernment, artd

f. Contribution or donation or any other financial support from employer, their association
or from Corporate Social Responsibility IICSR} Fund as detemtined by the State
Government by general or special order.

16. Adtninistrafion of the Tripura Social Security Fund.
(1) All the fund received under clauses {ll and {ii} of sub- section {5} of section l4l shall be

ltept in a separate Banlt Account in a Scheduled Banlt.
{2} The Fund shall be administered attd transacted by the Board.
(3) The Bank Account of the Fund shall be operated in sucha manner as determined by the

State Govemment by general or special order.
(4) The fund of the Social Security Board shall be utilizedtexpended for the implementation

of the welfare schemes for unorganized worlters of the State and Central C-rovernment
and for meeting out administrative expenses of the Board. The administrative
expenses of the Board shall not be more than ten percent of the total expenditure on
schemes. '

[5] The accounts of the Fund shall be audited in accordance with the instructions issued by
the State Ciovernment from time to time.

PART-ll

TRIPURA BUILDING AND DTHERS CUNSTRUCTICIN WDRICERS’
‘WELFARE BOARD

The manner to exercise the powers conferred on and to perfrm the functions assigned to
Tripura Building and Dther Construction Workers Welfare Board, the manner of
nomination of Members, their term of office and other conditions of service, procedure to
be followed in the discharge of their functions and manner of filling vacancies and time,
place and rules of procedure relating to the transaction of business as per subsection [4],
clause {c} of subsection (5), clause (c), clause [d] and clause (e) of sub-section (ti) of section
T.-—
IT. The Name of the Board- Tripura Building and Dthers Construction Workers’ ‘Welfare

Board.
(I) Constitution of the Board. - The Board shall consist of -

(ii a Chairperson. appointed by the State Government.
(ii) A member to be nominated by the Central Government.
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(iii) blot more than four persons representing the building and other construction workers
nominated by the State Crovemment.

(iv) not more than four persons from among the employers of construction and other
building workers nominated by the State Government.

(v) Four members representing the State Government shall be the Labour Department,
Finance Department, PWD and the Social ‘lltielfare Department.

{vi} There shall be at least one nominated woman member.
-I

[3] Terms and Conditions of appointment of Chairperson and Members. — The term of
office of the Chairperson and the Members of the Board other than the Clfficial
Members shall be 2 years from the date of their appointment. Provided further that in no
case the Members can continue in the office beyond the period of four years from the
date of their appointment- I

{:3} Filling up of causal vacancies.-— A Member nominated to fill a causal vacancy shall
hold office for the remaining period of the term of office of the member in whose place
he is nominated.

H) Meeting of the Board.— The Board shall ordinarily meet once in two months. Provided
that the Chairperson shall, within fifteen days of the receipt of a requisition in writing
from not less than one third of the members of the board call a meeting thereof.

['5] Notice of meeting and list of business. Notice intimating the date, time and venue of
every meeting together with a list of business to be transacted at the meeting shall be
sent by electronically or otherwise. to each member at least fifteen days prior to the
meeting of the Board: Provided that when the Chairperson calls a meeting for
considering any matter which in his opinion is urgent, notice of not less than three days
in advance shall be deetned sufficient. '

ts) Quorum for the meeting-—l‘*~lo business shall be transacted at any meeting of the Board
unless, at least, six members are present.

{T} Absence of any rnemb-er from the Gover|1ment.— If any Member leaves the
Liovernment tior a period exceeding six Months without intimation to the Chairperson.
he shall be deemed to have resigned lrom the Board and he shall cease to be a Member
on the expiry of the said period of six months.

{S} Transaction of business. — Every question considered at a meeting of the Board shall
be decided by a majority of the votes of the Members present and voting and in the
event of tie. the Chairperson shall have a right to exercise his vote which shall be a
casting vote.

('9) Minutes of the Meetings. - -Every decision taken in a meeting of the Board shall be
recorded and the decisions taken shall be issued in the shape of minutes by the Secretary
after confirmation of the Board.

(l El} Fees and Allowances.— -
(ii Every non-official member of the Board shall be paid by the Board a sitting

allowance as may be lixed by the State Crovernment from time to time for attending
a meeting of the'Board.

{ii} The Chairperson shall be paid an honorarium as may be fixed by the state
government.
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{ 1 ll Sub-committees of the Board.-

ill]

[ii]

(a) The Board may appoint such sub-committees, as it may deem fit for the proper
discharge of its duties.

lb} Each sub-committee will be headed by the chairman of the board and will
have an equal number of unorganized workers, employers and members
of the board representing the state government.

[cl In the absence of the Chairman, the members present of the Sub-
Committee shall elect one of their own to preside over the meeting.

(d) bio work shall be performed at a-meeting of the Subcommittee unless at
least one-third of its members are present, of which there shall be one
representing the members ‘and at least one unorganized worker. Must be
an-tong the members representing.

(e) The term of any sub-committee except the subcommittee constituted for
the short-term purpose shall be one year from the date of its constitution,
but the sub- committee shall continue to function until a new sub-
committee is formed, but in any case. bio sub-committee shall function
beyond the period of two years from the date of its original formation.

(f_} The recommendations of each sub-committee shall be placed before the
Board for its decision.

Duties and functions of the Board. — [i] Under sub-section (15) of Section of T of the
Code, the Board shall be responsible for - J
fa} all matters related to the administration of the fund, including setting policies for

the allocation of fonds in it; .
(b) submission of annual budget, annual report and audited accotmts to the

governrnent under the Code;

tfc) proper maintenance of accounts as per the provisions of the Code and
its annual audit;

(d) collection of contribution and other charges in the littnd;
—|. |- I. ‘-

(e) pertormtng the functions specrlted irt and under the Code;

if} the Board shall, from time to time, give such information to the
Government as it wishes.

Notification of schemes by the Board stipulating procedural and other
residual matters related to the facilities- The Board shall formulate a
scheme which provided in the code and these rules, laying down the
procedure formats and all other residual matters regarding each facility or
group of facilities specified and notification of the scheme with prior
approval of the State Government under which will happen;

(a) rates at which various facilities will be payable;
(lo) application Procedure and format; "
(c) procedure for sanctioning and competent authority to grant of approval;
(cl) procedure for disbursement; and
(e) any other incidental matters.
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fl 3} Appointment of Secretary, other Dfficers and Staff. —
{ii The Board shall, with prior concurrence of the State Government, appoint an

officer not below the rank of a Deputy Labour Commissioner as Secretary of
the Board.

{ii} The Board, with the prior approval of State Government, shall appoint other
staff for disposal of functions of the Board.

{I4} Administrative and financial powers of the Secretaryr-
ti} The Secretary of the Board may without reference to the Board, sanction

expenditure and fund for contingencies, supplies and services and purchase of
articles, refund for administering the fund subject to the limits up to which he
may be authorized to sanction expenditure on any single item from time to time
by the Board. ,

(ii) The Secretary may also exercise such other administrative and financial powers
other than those specified in sub-rule {ii as may be delegated to him from time
to time by the Board.

(iii) The board may from time to time delegate subject to such conditions as it may
deem fit administrative and financial powers to any other officer under its
control and supervision to the extent considered necessary for its efficient
functioning.

(15) Recruitment Procedure and Service Conditions of Clfficers and Staff of the
Board.-

(i}Classification, pay scales, allowances, recruitment procedure, and terms and
conditions of service of officers and employees of the Board, as may be
determined by the Board with the prior approval of the State Clooernment;
[ii] lf irt any specific case. any dispute or difficulty arises regarding the
interpretation or enforcement of a provision, the matter shall be referred to the
State Government, whose decision shall be final thereon.

us; Information to the Government. — the Board shall fumish infonnation to
Crovernment on such matters as the Crovemment may refer to it, from time to time.

IS. The amount in connection with premium for group insurance scheme of the
beneficiaries under clause (cl of sub-section {ti} of section 'l'.-- Tripura Building and
CI-ther Construction ‘Workers ‘Jr-‘elthre Board shall devise a detailed scheme after talting into
account all the parameters involved in the Social Security of the beneficiaries.

19. Social Security schemes and welfare measures under sub-section (ti) of seetion'l‘.-
(il The board with prior approval of state C-rovemment shall notify social security scheme and

welfare measures prescribed in clause ta) to {fir of sub-section (6) of Section ‘T shall
formulate social security schemes and welfare measures in which eligible.

{ii} The board shall formulate social security scheme and welfare measures in which
eligibility limit, rate of various benefits, application form and procedure and the
competent authority for sanction of benefit and maroter of payment and other incidental
matters shall also be determined by the Board and thereafter it shall forward the sante to
the State Crovemment for approval.

Ill. Utilization of the Fund: The fund shall not , without the prior approval of the Government,
be expended for any purpose other than those mentioned in the code artd the mles.

I1. Report regarding the functioning of the Board: A report on the fimctioning of the Board
during every financial yiear shall be approved by the Board before the 15"‘ day of June next
and be submitted to the Crovernment before the l5“‘ day of July of that year.
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I2. Copies of the registers and reports to be furnished: The Secretary of the Board shall
furnish copies of the registers and annual report of the fund to any employer or member of
the fund on written application with the approval of the Crovernrnent-

Chapter-III -
EMPLOYEES INSURANCE COURT

I3. Composition of Employees Insurance Court and place of sitting:
(ll The State Crovemment shall issue notification in the Gflicial Gazette specifying a Court

for any particular proceeding or clause of proceeding and for such period as may be
specified in the notification.

(2) The said Court shall sit at such place or places and at such time as the State Govemment
may after consultation with the ESI Corporation, from time to time specify.

[3] The Employees lnsura.nce Court shall be subject to the administrative control and
superintendence of the High Court and shall keep such registers, books, accotmts and
documents as the High Court may, from time to time prescribe.

Id. Procedure for filing an application in the Employees Insurance Court:
(ll An application under section 49 shall be presented in triplicate in Form I and shall

contain the following particulars:-
fa} the name of the Court in which application is brought;
{b} full name and description including age, occupation and fitll postal address of

applicant and the opposite party;
(cl where the applicant or the opposite party is a minor or a person of unsound mind, a

statement to that effect and the full name, age, occupation and full postal address of
his or her guardian, next-of-kin, or any other person authorized to act on his or her
behalf;

{cl} the fact constituting the cause of action and the date when it arose;
tel The facts showing that court hasjurisdiction;
(fl the relief which the applicant claims.

(E) Every application shall be verified in the same manner as a pleading in a Civil Court.

[3] All the documents on which the application is based shall be appended to the application
with an accurate list thereof.

{4} All applications shall be entered in a register, in the manner as prescribed in Form II, to
be maintained by the Court.

25. Proceeding of Employees Insurance Court:
(ll Every application to the Court shall be brought within twelve months of the date on

which the cause ofaction arose or when the claim become due. as the case may be:
Provided that the Court may entertain an application made after the said period of

six months if it is satisfied that applicant has sufficient reason for not making the
application within the said period-

{2} Where at any stage it appears to the Court that the application should be presented to
another Court, or should be entertain by the another Court, the first mention Coon shall
send the application‘or file of the case to the Court empowered to deal with it and
shall infonn the applicant and the opposite party accordingly and the Coon to which
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application tbr file is transtierred shall continue the proceedings as if the previous
proceedings or any part of it had tal-ten place before it.

[3] The Court shall lbllow the rules of Code ofC-ivil Procedure, 1903 {Act no. 5 of IPCIE} in
respect of summoning of the parties, service of summon. procedure ofhearing, framing
of issues, statement and production of evidence, method of recording evidence, cross
examination ofwitness and other related matters.

Fees and Costs:
{ll The lee payable on an application in respect of any matter referred to in section 49 of

the Code shall be Rs. lt]'[li’- .
(2) The fee and costs payable in respect of any other matters shall be such as prescribed by

High Court for subordinate courts.
{3} All fees and costs referred to in ihis rule shall be collected by means of Court fee stamps.

Chapter-IV
GRATUITY

2? Bank or other financial institution in which the gratuity shall he invested for the benefit
of minor under the third proviso to sub-section {1} of section 53. -
In the case of nominee, or an heir, who is minor, the competent authority shall invest the
gratuity amount deposited with him for the benefit of such minor in term deposit with the
State Bank of India or Hationaliaed Hank-

Explanation.-"l'*~lationalised Bank" means a corresponding new bank specified in the First
Schedule to the Banking Companies lfltcqttisition and Transfer of Undertakings) Act,l97U
[5 of l‘_-l"?[l} or a corresponding new bank specified in the First Schedule of the Banking
Companiesificquisition and Transfer of Undertaking] .*5tct,l'93l](4l]ofl 930)-

Nomination under sub-section {I} of section 55. —
ll] A nomination shall be made in the manner prescribed iu Form lll and be submitted

in duplicate by the employee by personal service or registered post within one
month from the date when he completes one year of continuous service :

Provided that in case of fiaed term employee. the nomination shall be submitted
within one month from the date he joins the service:

Provided further that the nomination shall be accepted by the employer after the
said period if the same is supported by reasonable grounds for delay, and no nomination
so accepted shall be invalid merely on the ground that it was filed after the specified
period.

Within thirty days of receipt of the nomination as mentioned above, the employer
shall get the service particulars of the employee as mentioned in the Form of the
nomination. verified with reference to the record of the establishment and return the
duplicate copy of the nomination tbrm duly attested either by employer or an officer
authorized in this behalf to employee and shall keep the other copy for record.

(El An employee, who has no family at the time of makinga nomination shall within ninety
days of acquiring a family submit in the manner specified in sub~rule(l}, a fresh
nomination as required under sub-section {4} of section 55, in duplicate in Form IV to
the employer and thereafter provision of sub-ruletl} shall apply mutatis mutandis as if it
was made under subilrule [I]- _
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(3) A notice of modification of a nomination including cases where a nominee pre deceases
an employee shall be submitted in duplicate in Form ‘V to the employer specified in
sub-rulell} and thereafter provision of sub- rtile {2} shall apply mutatis mutandis as if it
was made under sub-rule {l J.

{4} A nomination or a fresh nomination or a notice of modification of nomination shall be
signed by the employee, or if the employee is illiterate, the said nomination shall bear
his thumb-impression in the presence of two" witnesses who shall also sign a
declaration to that effect in the nomination, fresh nomination or notice of modification
of nomination, as thecase may be.

-.+-

{5} A nomination, fresh nomination or notice of modification of nomination shall take
effect from the date of receipt thereof by the employer.

29. Application for gratuityunder section 56. -
ifl} An employee or his nominee or his heirs who are eligible for payment of gratuity under

the Code or any person authorized, in writing, to act on his behalf, shall apply, for
gratuity personally or by registered post or electronically or otherwise, ordinarily within
thirty days from the date on which the gratuity became payable, in Form ‘v'I to the
employer:

Provided that art application in plain paper with relevant particulars shall also
be accepted. The employer may obtain such other particulars as may be deemed
necessary by him:

Provided further that where the date of superannuation or retirement of an
employee is known, the employee may apply to the employer before thirty days of the
date of superannuation or retirement. '

Provided further that an employee on fined term employment shall be eligible for
gratuity, if he renders service under the contract for a period of one year and he shall be
paid gratuity at the rate of fifteen days’ wages, based on the rate of wages last drawn by
him. for every completed year of service or part thereof in eitcess of sis months.

{E} An application tor payment of gratuity tiled after the e:-tpity of the period specified in
this rule shall also be entertained by the employer, if the applicant adduces sufficient
cause for the delay in preferring his claim, and no claim for gratuity under the Code
shall be invalid merely because the claimant failed to present his application within the
specified period- Any dispute in thisregard shall be referred to the Competent Authority
for his decision. An application urtder the rule shall be presented to the employer either
by electronically or personal service or by registered post acknowledgement due.

31]. Application to Competent Authority for direction under clause (la) of sub-section (5) of
section 56. -
ll) Where there is a dispute with regard to any matter or matters specified in clause (a) of

sub-section {5} of section 56, the employer or employee or any other person raising the
dispute may make an application to the Competent Authority in Form ‘VII within one
year from the date on which the gratuity becomes due:

Provided that the Competent Authority may entertain the application even after
one year if he is satisfied with the reason given by applicant.

{2} The application shall be accompanied by suchdocuments as are necessary to be filed as
evidence by the applicant.

(3) Application for claim of gratuity may be submitted personally or by registered
postfspeed post or such other medium as fitted by State Crovemntent.
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Application shall also be accompanied with envelope with stamp for registered post in
proportion of number ofopposite parties.

lf the Competent Authority is prima-facie satisfied with the application for claim and if
he thinks that the application shall be inquired, he may, registering the claim and ft:-ting
the date and time for inquiry, summon parties tor inquiry.
A.tiy application shall not be rejected merely on the ground that it is not in the prescribed
Form- i

The manner of registration of an establishment by the employer under sub-section (3)
and the manner of composition of Board of Trustees of the approved Gratuity Fund
and the manner in which the competent authority may recover the amount of the
gratuity payable to an employee from the insurer under sub-section [4] of section 5'l'—

Obtaining Insurance for payment of Gratuity. — Every employer other than an
employer of ati establishment belonging to, or under the control of, the Central
Govemment or a State Government, shall subject to provisions of clause ti) of sub-
section {I} under section 5?. obtain an insurance in the manner prescribed for his
liability for payment towards the gratuity under this Act, from any Insurance Company
regulated by the authority as defined under clause {bl of sub-section [ll of section 2 of
the Insurance Regulatory and DevelopmentAuthority Act, l9’99.

Recovery of the amount of Gratuity.—
ti} The Competent Authority appointed under sub-section (4) of section 57 is

authorized to recover the amount of the Crratuity payable to an employee, from the
insurer with whom an insurance has been taken under sub~section [ll or as the case
may be, the Board of Trustees of the approved Crratuity Fund as defined in sub-
section [5] ofsection 2 of the income Tart Act, I961;

(ii) Such Board of Trustees should include equal number of representatives of the
employer and the employees of the establishment.

[3] Registration of Establishment. —
[ii Every employer of an establishment covered by the Code shall get his establislurient

registered electronically with the Competent Authority of the area in Form-Vlll,
within 3ft days from the notilication of the compulsory insurance provided under sub-
section {1} of section 5'? of the Code, along with details of employees of the
establishment, to be furnished in Forrri-1'-‘lg

{ii} The certificate of registration shall be issued electronically immediately if the
application is complete in all respects but not later than seven days from the date of
submission of complete application. falling which such establishment shall be
deemed to have been registered and the certificate of registration shall be auto
generated:

{iii} Every employer shall fumish the details of the employees insured, to the competent
authority in Form-H at the time of registration of the establishment with the
competent authority and thereafter whenever there is a change in the employees
insured

[4] Continuing approved Gratuity Fund--— _
Every employer of an establishment covered under the Code, who had already
established art Approved Crratuity Fund in respect of his employees and who desires to
continue such arrangement, and every employer employing SUD or more persons who
establishes an Approved Crratuity Fund in accordance with sub-section {5} of section E
of the Income Ta:-t Act, I96] may opt to contiiiueladopt such arrangement by
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submitting an option in Fonn-IX, provided such existing Approved Gratuity Fund
covers theentirc liability of all the employees of the establishment, under the Act.

CHAPTER- ‘v’
MATERNITY BENEFIT ACT

32 Appellate Authority. — -
A person aggrieved by the order of Inspector-cum—I-facilitator tmder sub-section (2) of
section TE may appeal to the competent authority of the concerned jurisdiction in Form KI.

ct1aFri=:n- vi
El'vIPLt}“r'EE‘S coivrrexsartox

33 The amount to be deposited towards expenditure of the funeral of the employee with the
Competent Authority by the employer under sub-section {Tl of section 1'-ti.—
If the injury of the employee results in his death, the employer shall, in addition to the
compensation under sub-section ll}, deposit with the competent authority a sum of rupees
fifteen thousand tbr payment of the same to the eldest surviving dependent of the
employee towards the expenditure of the funeral of such employee or where the
employee did not have the dependent or was not living with his dependent at the time of
his death, to the person who actually incurred such expenditure.

Conditions when application for review is made without certificate of a medical
practitioner under sub-section ll} of section 'r'5l'.— '
ll} Application tbr review of a half monthly payment under sub-section {I} of section T9

may be made without being accompanied by a medical certificate —-
ta} by the employer on the ground that since the right to compensation was deterritined

the Employee’s wages have increased;
lb] by the employee. oti the ground that since the right to compensation was

determiited. his wages have diminished",

{cl by the Employees, on the ground that employer, having commenced to the pay
compensation, has ceased to pay the same, notwithstanding, the fact that there has
been no change in the employee's condition such as to warrant such cessation;

{cl} either by the employer, or by the employee, on the ground that in the determination
of the rate of compensation for the time being in force was obtained by fraud or
undue irifiuence or other improper means;

te} either by the employer, or by the employee on the ground that in the determination
of compensation there is a mistake or error apparent on the fact of the record.

(2) Procedure on application for review.
lf, on examining an application for review by ait employer in which the reduction or
discontinuation of half monthly payments is sought it appears to the Competent
Authority that there is reasonable ground for believing that the employer has a right
to such reduction or discontinuance he may at any time issue an order withholding the
halfmonthly payments in whole or in part pending his decision on the application.

35 Procedure on applica’_t_ion for commutation.—
{1} Where application is made to the Competent Authority under section lit] for the

redemption of a right to receive half monthly payments the payment of a lump sum,
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the Competent Authority shall tbnn an estimate of the probable jurisdiction of the
disablement, and shall award a sum etI|uivalent to the total of the half monthly payments
which would be payable for the period during which the estimates that the disablement
will continue, less one half per cent, of the total for each month comprised in that
period:

Provided that fraction of a rupee including in the sum so computed shall be
disregarded. ..

{E} When, any case to which sub-rule {I} applies to Competent Authority is enable to form
an approximate estimate of the probable duration of the disablement, he may from time
to time postpone a decision on the application for a period not exceeding two months
at any one tiine_

35. Class of employers and the form of notice book under sub-section {4} of section 32.
Every employer of an establishment dealing with haaardous nature of work shall maintain at
his premises where employees are employed a notice book in Form-XII.

3?. Medical Examination under sub-section [ll of section 34 and the frequent interval
for medical examination urtdcr the proviso to sub-section {1} of section B+=l.——~

ll} Employee not to be required to submit a medical examination same in
accordance with rules.—
An employee who is required by sub-section {I} of section S4 to submit himself for
medical examination shall be bound to do so in accordance with the rules contained in
this part and not otherwise.

{El Examination when employee and medical practitioner both on premise.—
When such employee is present at the employer’s premises and the employers offers to
have him examined tree of charge by a qualified medical practitioner who is so present,
the employee shall submit himself tor examination forthwith.

{3} Examination in other cases.—
In cases to which sub-rule {E} does not apply the employer may
{al ‘Send the medical practitioner to the place where the employee is residing for the

time being in which case the workman shall submit himself for medical examination
on being requested to do so by the tnedical practitioner; or

lb] Send to the employee and ofter in writing to have him examined free of charge by a
qualified medical practitioner, in which case the employee shall submit for medical
examination at the employcr’s premises or at such other place in the vicinity as is
specified in such oftbr and at such time as is so specified:

Provided that----

{ii The time so specified shall not, save with the express cotisent of the employee, be
between the hours of? P.lvl. and tfr A.l'vl.; and

{iii ln case where the employ-ee‘s condition renders it impossible or in advisable that
he should leave the place where he is residing for the time being, he shall not
be required to submit himself for medical examination saveat such place.

{4} Restriction on Number of Examinations.—
An employee who is in receipt of half monthly payment shall not be required to submit
himself for medical examination elsewhere than at the place where he is residing for the
time being more than twice in tlie first month following the accident or more than once
in any subsequent mpnth.

(5) Examination after suspension of right to compensation.—
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lf an employee whose right to compensation has been suspended under sub-section {2}
or sub-section {3} of section S4 subsequently offers himself for medical exantination,
his examination shall take place on the employer‘s premises or at such other places in
the vicinity as may be fixed by the employer and at a time to be fixed by the
employer not being save with the express consent of the employee, more than 2 hours
after the employee has so ofi'ered himself.

{til Examination of Women. — '
ta) Female employee shall be medically cxaptincd by the female practitioner.
lb) In absence of a registered female practitioner, a female shall be medically examined

by a male practitioner in presence of.anotber female.

The form of statement to be submitted by the employer under sub-section {I} of section

The employer within 3-tit days from the date of receiving notice from the competent
authority will furnish the statement in Form-XIII.

The manner of recording the memorandum in a register by the competent authority
under sub-section (1) of section 3‘5l.—
{I} Form of Memorandum.-

lvlemorandum of agreement sent to the Competent Authority under sub-section {l} of
section 3'9 shall unless the Competent Authority otherwise directs be in duplicate, and
shall be in as close conformity as the circumstance of the case admitted with Fenn-
}tiI‘l.’[.A.j| or Form-KI‘V(H] or Form-KI"v'{C} or as the case may be.

{2} Procedure where competent authority does not consider that he should refuse to
record memorandum.——
{1} Ctn receiving a memorandum of agreement, the competent authority shall unless he

consider that there are grounds for refusing to record the memorandum, fix a date for
recording the same, and shall issue a notice in writing in Fonn-XV to the parties
concerned that in default of objection he proposed to record the memorandum
on the date so fixed:

Provided that the notice may be communicated orally to any parties who
are present at the time when notice in writing would otherwise issue;

{ii} Cln the date so fixed, the competent authority shall record the memorandum unless,
after hearing any of the parties who appear mid desire to be heard, he considers that
it ought not to be recorded:

Provided that the issue of notice under clause (i) shall not be deemed to
prevent the competent authority form refusing to record the memorandum on the
date so fixed even ifno objection be ntade by any party concemed;

{iii} lfon such date the competent authority decides that the memorandum ought not to be
recorded, he shall infomi the parties present of his decision and of the reason
therefore and if any party desiring the memorandum to be recorded, if not present, he
shall send information to that party inFomt-XVI.

{3} Procedure when competent authority considers that he should refuse to record
memorandum.-
{i) lf, on receiving a meniorandtim of agreetnetit, the Competent Authority considers that

there are grounds for refusing to record the same, he shall fix a date for hearing the
party or parties desiring a memorandum to be recorded, and shall inform such party
or parties and if he think fit. any other patty concemed of the date so fixed and
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of the grounds on which he considers that the memorandum should not he
recorded;

(ii) lf, the parties to be intbmted are not present, a written notice shall be sent to tlterrt
in Form-KVII'A or Fonn-HVIIB as the case may be, and the date fixed in such
notice shall be not less than Tl days after the date of the issue of the same;

tiiillf, on the date so fixed under clause ti} the party or parties desiring the memorandttrn
to he recorded show adequate cause lbr proceeding to record the same, the competent
authority may if inforrtiation has already been given to all the parties concerrted,
record the agreement. If information has not been given to all such parties he shall
proceed in accordance with the sub-n.ile (2):

liv} If, on the date so fixed the competent authority refuses to record the memorandmn he
shall seitd notice in Formilflll to any party who did not receive information
under clause ti}.

{4} Procedure on refusal to record memorandum.—
{i} lf, in any case the competent authority refitses to record a memorandum of

agreement, he shall briefly record his reasons lbr such refusal;

{ii} lf, the competent authority refuses to record a memorandum of agreement, he shall
not pass any order directing the payment of any stun or amount over and above the
sum specified in the agreement unless opportunity ltas been givento the party liable
to pay such sum to show cause why it should not be paid. ‘Where the agreement is
for the redemption of half monthly paymenm by the payment of a ltunp sum, and
the competent authority considers that the memorandum of agreement should not be
recorded by reasons of the inadequacy of the amount of such sum fixed in the
agreement. he shall record his estimates of the probable duration of the disablement
of the employee.

tlll. Such other experience and qualifications for appointment as a competent authority
under sub-section {I} of section ‘Ell---
The State Liovernment may by notification appoint competent authority from the officers of
the Croverrtment not below the rank of Assistant Labour Commissioner for the purposes of
Chapter-'v'll.

41. The manner in which matters may he dealt with by or before a competent authority
under sub-section {I} of section 'il'2.—
A competent authority under section Q2 ll) lb) or [cjt may initiate proceeding afresh or he
may continue the previous proceeding initiated under section 92 ll} ta) as if the same or
arty of its part had been talten before him if he is satisfied that the interest of the parties
shall not thereby be prejudiced.

42. Tilne limit for disposal of application and costs incidental to the proceedings under
sub-section {4} of section 93.-
The time limit for the disposal of application under section 93 shall not be more than six
months. Provided that in the cases where disability is required to be proved in such cases
the time limit of “not more than six months“ can exceed with the consent of both the
parties but for not more than one year.

43. The manner of authentication of memorandum under section ‘El7-—
in recording a memorandum of agreement. the competent authority shall cause the same to
he entered in a register iii Form-XVIII and shall cause an endorsement to be entered under
his signature on a copy of the memorandum to be retained by him in the following term,
namely:-
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“This memorandum of agreement, bearing Serial No............ of 2tl........ in the
register has been recorded this ................... .. day of .....................

CHAPTER ‘VII
SOCIAL SECURITY AND CESS IN RESPECT OF BUILDING AND OTHER

CONSTRUCTION ‘WORKERS

44 Time limit to pay the amount of cess and the rate of interest in case of delayed payment of
cess under section llll. If any employer fails to pay any amount of cess payable under
sectionltltl of the Code, within such time as may be specified in the assessment order, or 30
days from the date of issue of the assessment order, whichever is earlier, such employer
sltall be liable to pay interest on the amount of cess. to be paid. at the rate of one per cent.
for every month or part of a month comprised in the period from the date on which such
payment was due, till such amount is actually paid.

Fees for appeal under sub-section {El of Section H15. — Such appeal, inter-alia, shall be
accompanied with a nonrefundable tiee equivalent to half percent, but not exceeding rupees
twenty five thousand of the amount in dispute or penalty or both. as the case may be, nrider
such appeal; which will be deposited in Bank Account in the name of Secretary, Tripura
Building and Other Construction Wtrrlters welfare Board.

CHAPTER VIII
FINANCE AND ACCOUNTS "

Conditions to acquire, hold, sell or otherwise transfer any movable or immovable
property under sub-section ll}, conditions to invest moneys, re-invest or realise
investments under suhvsectioo {2} terms to raise loans and talte measures for
discharging such loans under sub-section (3) and terms to constitute for the benefit of
officers and staff or any class of them, provident or other benefit funds under sub-
section H] of section IIll.—
The State Crovemment in this regard and in consultation with Tripura Unorganieed Social
Security Board and the Tripura Building and Other Construction Workers Welfare Board
will act as per rules framed by the Finance Department, Crovemment of Tripura from time to
IIITIE.

Conditions and manner of writing off irrecoverahle dues under section Ill.
ll} Where the Tripura Llnorganieed Social Security Board and the Tripura Building and

Other Construction Workers ‘Welfare Board is of the opinion that the amount of
contribution, cess, interest and damages due to these boards has become in'ecoverable,
the said Boards or any other officer authorized by them in this behalf may sanction the
writing off of the said amount. subject to the following conditions, namely:—
{ll Establishment has been closed for more than five years and the whereabouts of the

employer cartnot he ascertained. despite all possible efforts;

[ii] Decree obtained by the said Boards could not be executed successfiilly for want of
sufficient assets of the defaulting employer; or

(iii) Claim for contribution is not fully met by—
(a) The Official .Liquidator in the event of factories! establishments having gone

into liquidation; or f

lb] The Competent Authority of payments in the event of iirtit being nationalised or
taken over by the Crovernment-
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CHAPTER IX
Authorities, Assessment. Compliance and Recovery

48. Other powers of lnspector-cum-Facilitator under clause (e) of sub-section (15) of section

The lnspector-cum-Facilitator shall also exercise other powers as prescribed by the State
Government may deem fit proper from time to time;

49. Form and manner for maintenance of records and registers and other particulars and
details under clause ta), manner and form for display of notices at the worlt places of
the employees under clause {h} and tlfe manner and period of filing returns to the
officers or authority under clause {d} of section 113.—~
(1) Register of ‘women Employees—'

ta] The employer of every establishment in which women are employed shall prepare and
maintain a register of women employees in Form {XII} electronically or in hard copy
and shall enter therein particulars of all women worlters in the estahlistnnent.

Further, it shall always be available for inspection under notified inspection
scheme for the Inspector-cum Facilitator:

(bl The employer may enter in the register of women employees such other particulars as
may be required for arty other purpose of the Code.

(El Records.—
Records kept under the provisions of the Code and the rules framed there under shall be
preset'ved tor a period of two years from the date of their preparation.

{3} Annual returns.—
la) The employer to which the provisions of Chapter ‘v’ of the Code applies, on or before

the lst day of February in each year. upload a unified annual retum in Form-XX
online on the web portal of the Oovemment or otherwise giving infomtation as to the
particulars specified. in respect of the preceding year :

Provided that during inspection, the lnspector-cum-Facilitator may require the
production of accounts. books, register and other documents maintained in electronic
form or otherwise.
Explanation :— For the purposes of this sub-rule, the expression “electronic fomi"
shall have the same meaning as assigned to it in clause tr} of section 2 of the
infomtation Technology Act, Ellflll {_I.'l of EUUD);

{bl lfthe employer to which the Code applies sells, abandons or discontinues the working
of the establishment. then, he shall, within one month of the date of such sale or
abandonment or tiour months of the date of such discontinuance, as the case may be,
upload online, on the web portal of Crovernment a further unified retum in Form-
Hltlll referred to in clause {at in respect of the period between the end of the
preceding year and the date of the sale, abandonment or discontinuance.

CHAPTER It
OFFENCES AND PENALTIES

Stl. Forms and manner of application for compounding of offences under sub section
[41 of section 138. —..

fl) If the officer notified by the State Crovemment for the purposes of compotuiding of
ofliences under sub-section {1} of section I33 (hereinafter referred to as the
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Cotnpounding Officer), notwithstanding anything contained in the Code of Criminal
Procedure, 19?}, any oftience committed tbr the first time, punishable under this
Chapter, being an offence is punishable with fine only and shall send a notice manually
or electronically to the employer in Form Ell.

[2] The employer if so desires shall make an application to Compounding Cfficer in Form
XXII manually or electronically and shall deposit the amount manually or
electronically in major head as per notification issued by the State Govt. The
compounded amount should be deposited ,within fifteen days from the date of receipt of
notice.

{3} lf the accused complies with the requirement of sub- mle (2), the Compounding Ctfficer
shall compound the offence tbr the amount of money deposited by the accused.

{4} lf a person so noticed fails to deposit the compounded amount within the prescribed
time, then prosecution shall be instituted before the competent Court or the offence in
respect of which the compounding notice was issued, against such person.

{5} The Compounding Ctflicer shall exercise the powers to compound the offence under this
rule. subject to the direction, control and supervision of the State Crovemment.

Chapter HI
Employment Information and Monitoring

5 l- lvlanner and fonn of reporting 'v't1t,';Ei11t'.“.lES and form of filing the return by the employer, to the
concerned Career Centre under sub-section {I21 of section l3'§'.—
(1) Reporting of ‘Vacancies to Career Centers: '

{a} After the commencement of this Code in the State or any area thereof, the employer in
every establishment in public sector in the State or area thereof may, before filling
up any vacancy in any employment in that establishment, report that vacancy or cause
to be reported to such career center as may be specified in the notification by the State
Government.

{b} The employer in every establishment in private sector or every establishment
pertaining to any class or category of establishments in private sector may, before
filling up any vacancy in any employment in that establishment, report that vacancy or
cause to be reported to such Career Centre (Regional) from such date as may be
specified in the notification by the State Government.

(c) State Government shall provide for mechanism {including digital) for receipt of
vacancies reported by the employers. Career Centre to which the vacancies are
reported, would provide a unique vacancy reporting number for the vacancy reported
and convey it to the employer in writing. through email or digitally or through any
other such media immediately but in any case not later than three working days from
the date of receipt of reporting of vacmtcies.

id) Employer, if advertise that vacancy in any media or makes recniitment through arty
agency or any other mode, may invariably quote that unique vacancy reporting
number in that advertisement or recruitment process.

Explanation: '
(1) Establishment in “public sectar” means an establishment owned, controlled or

managed by -
(i) the C-roverntnent or a Department of the Government.
(ii) a Ciovernment company as defined in clause (45) of section 2 of the

Companies Act. Ell] 3[Act No. 13 of 2013};
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(iii)acorporationlincluclirtg a co—operative society) or an autonomous organization
or an authority or a body established by or under a Central or State Act, which
is owned, controlled or managed by the Government; and

(iv) a local authority.

{2} “Establishment in private sector" means an establishment which is not an
establishment in public sector and with ordinarily 50 or more employees or such
number ofemployees as may be notified by the Central Government.

{E} Career Centers to which the vacancies may he reported:
[I] The following vacancies. namely— I

{a} all vacancies in posts of technical and scientific nature carrying a minimum pay or
pay level or both as notified by the State Govemment, occurring in establishments
in respect of which the State Govermnent is the appropriate Croverrmtent under the
Code; and

{b} vacancies which an employer may desire to circulate to the Career Centers outside
the State tttriy be reported to such Career Centre as may be specified by the State
Government by notiiication.

[E] Vacancies other than those specified in Sub-rule [I] above may be reported to the
career Center concemed.

[3] All vacancies mentioned in sub-rule-[l) E: (2) above may be reported to the specified
career center or uploaded at Digital Portal as per the guidelines issued by appropriate
Government.

[31 Form and manner of reporting of vacancies: _
ta] The vacancies tt".:i} be rep-orled in writing or through valid official email or digitally

to the Career Centre specified by the State Government.

lb] The vacancies may be reported in the fotrnat given at Form XXIII, furnishing as
many details as practicable, separately in respect of each type of vacancy.

tjc] any change in the particulars already furnished to the Career Centre under clause
ta} of sub-rule til}. shall be reported in writing or through official etnail or
digitally as the case may bc. to the specified Career Centre.

(4) Time limit in the reporting of vacancies: Vacancies, required to be reported to the
Career Centre, may be reported at least fifteen days before the last date of receipt of
the applications of the prospective candidatm for purpose of appointment or taking
interview or test against the vacancies reported.

['5] Maintenance of records:
ta} Alter commencement of this Code in the State or area thereof, the employers in

every establishment in the public sector in the State or area thereof shall maintain
records manually or electronically or digitally about :-

[_i} total number of employees (regular, contractual or in fitted term employment} as
on 31*‘ March ofevery year;

[ii] persons recruited during the year ending on3]“‘ lviarch;
(iii) occupational details of its employees on 313' March of every year;

[iv] vacancies t,]-or which suitable candidates were not available during the year
ending on 3 ls‘ March; and _

[v] approsimate number of vacancies likely to occurduring the neat financial year.
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{b} State Government may by notification, require that from such date as may he
specified in the notification, the employer in every establishment in private sector
or every establishment pertaining to any class or category of establishment in
private sector shall maintain records manually or electronically or digitally about :-
(i) total number of employees (regular, contractual or in fixed term employment) as

on Slilhdattch ofevery year;

(ii) persons recruited during the year ending on 3 1“l'vIa.teh;
(iii) occupational details of its employees on 313' lvlarch ofevery year;
(iv) vacancies for which suitable candidates were not available during the year

ending on 3 lst Ivlarch; and

(v) approximate number of vacancies likely to occurdnring the next financial year.

(45) Submission of returns: an employer may fumish to the concemed Career Centre yearly
rettuns in Form EIR[Employment Information Return) as given at Form-XXIV. Yearly
returns may be fumished manually or, electronically, or digitally, as the case may be, as
specified by the respective State Govemment by way of in notification, within thirty
days of the due date namely 31“ of lvlarch of the year.

(T) Declaration of Executive Dfficer: The Director of Employment or officer of his
equivalent or above rank, controlling the work of Career Centres of the respective State
Government, will declare in writing an officer looking after the work of Career Centres
as “Executive Clfficer” for each district for the purpose of enforcement fimplementation
of Chapter XIII [Employment Information and Monitoring) of the Code. He shall be the
officer who shall exercise the rights and perform duties referred to in section 139 of the
Code, or authorise any person in writing to exercise those rights and perform duties.

(3) Levy of penalty under the Chapter XIII of the Code: The Director of Employment or an
officer of equivalent or above rank, controlling the work of Career Centres of the respective
State shall be the Competent Authority to approve institution or sanction the institution of
levy of penalty for an offence under the Code as mentioned in sectionl33.

52. Manner of establishment and maintenance of Career Centre and the Career Services
under clause (iv) of sub-section 2 of Section 154. —
(1) The State Government may establish, mn and maintain Career Centre or modify and

declare its already established office or employment exchange or both or a portal or
authorise any other such centre as Career Centre by notification. Until such a
notification is issued, the existing local Employment Exchanges would function as
Career Centers.

(2) The State Government may also enter into an agreement with any institution, local
authority, local body or private body for_rtntning a Career Centre.

(3) The Career Centers established under sub-rules (I) and (2) above shall inter-alia
perform the following functions namely:-

{a} collection and fiimishing of infonnation, either by the keeping of registers or
otherwise, manually, digitally, virtually or through any other mode; relating to:
{i} persons who seek to employ employees;
{ii} persons who seek employment;
{iii} occurrence ofvacancies; and
(iv) persons who séek vocational guidance and career counseling or guidance to

start self-employment;
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(bl providing career counseling E: vocational guidance;
to} organising job-fairs and job drives;
(d) employment related surveys and studies;
(e) employability enhancement activities; and
(t) other services as may be decided by the appropriate Govenintent from time to time.

Chapter XII
MISCELLANEDUS

53. Forms, Registers ete.: Every employer to whom the Code applies shall maintain
electronically or otherwise a register of employees, register of wage period, nrrmber of days and
hours for which work performed by employees and deductions made from wages, register of leave
wages and register of employment ofemployees, occupational details of employees, persons recruited
during the particular period and vacancies for which suitable candidates were not available during
the period in such fomts as may be specified by the State Govemment by general or special order.

S4. Display of hlctiees: Every employer shall display all the notices required to be displayed,
conspicuously at the_notice board of the establishment.

._ ‘r

55, Wage Slip: Every employer shall issue wage slip to employees in such fomi as may be specified by
the State Govemment by general or special order

SE. Returns: Every employer shall frle such rcntms electronically orotherwise to such officer or authority
as may he fixed by State Govemment by general or special order other powers of lnspector-cum-
facilitator

57. In addition to powers in sub-section (ti) of section 122, inspector-cum-facilitator may exercise such
other powers and shall perform such other duties as may be assigned by the State Government by
general or special order.

l tr
(KIRAN GITTE, LaS]|

Secretary, to the
Government ofTripura
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Form I
[See Rule 24(1)]

In the Employees, Insurance Court at....................................................................... .-
I 1 I | I i I i I b I L I I I I a I I I r 1 I r 1 r 1 1 b 1 J I J I I I I I I I r I r 1 P + I + l I I I I I 1 I 1 I T I P 1 + 1 P i I J I I I P I P 1 I 1 F F 1 F ‘ I 1 I I I I 1 I F 1 F 1 ' S ' ‘ I I I I ' I F 1 F 4 ' 1 I * I ' '1'

(add description and residence)

ngairist

I
1 P 1 r 1 r 4 a a a a a | a | a a a a r a a 1 p b 4 I p J L I I a a a | a a 1 a r 1 a 1 r r 1 s llillIlIIII"II'II'|FP1I‘."---I|I||F|"l|"|F‘|.|'.-I'--'|I|"||"‘|“|-"----'|-'|.+'+-“".'--

Opposite Party {add descriptionand residence)
Gther Particulars of application specified in mle 24

(1) ....................................................... ..

Date ... .. Signanrre ofApplicartt

(verification by the applicant]

The statement of facts contained in this application is to the best of my knowledge
andbelief, true and correct.

Date:
Signature
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FDRM II
[See Rnle24{4}}

Employee’s insurance Court
Register of proceedings in the year 2l].-.-

lies at aeenetivn atsrslietiw 
Ha sf crwssdinss  
Name _ Applicant
Description
Place of residence
Particulars CI rysite
Amount of value, if any I
Place of residence Claim
Particulars

ll] Amount of value, if any i
' I ‘ii! %" 

l I when the cause of action accrued
Day of partied to appear _ A s s arances

‘~Cl"Il"-lCl"\'-I‘!-l"41-l-I-l'l'--‘*'—"

Applicant _
14 Clpposite-party ___
I5 Date Final

.16 Fer whee.  
I?
I3L Grder ___ H H _ '

1 19 Date of Decision of appeal, if any A s -" al
10 Judsesrt is a-eel  
2‘ l ““““‘ ~22 Against whom
13 For what, and amount of money
T Amount of cost

25 Date of order transferring?
_ an-ltller civil __

215 Clther remarks, if any

Form- III
|See sub-rule {I} of Rule 23]

Nomination

To
{Give here name or description of the establishment with firll address] {Name in full here}
l, Sl'rrifSl1rimati:'I<Lnmari.................................,.....whose particulars ar'e given in the statement
below, hereby nominate the persontsi mentioned below to receive the gratuity payable after
my death as also the gratuity standing to my credit in the event of my death before that
amount has become payable. or having become payable has not been paid and direct that
the said amount of gratuity shall be paid in proportion indicated against the name {sl of the
nominee{s).



Tripura Gazette, Extraordinary Issue, September 28, 2021  A. D.

25

l. I hereby certify that the person (s) mentioned is afare member (s) of my family within the
meaning of clause (h) of Section 2 of the Payment of Gratuity Act, l9?2.

2. l hereby declare that I have no family within the meaning of sub- section (33}of Section 2
of the Code.

3. (a) lvly fathenlmotherfparents isfare not dependent on_me.
(b) My husband's fatherfmoflrerfparents isfare not dependent on my husband.

norvrnrssrs)
Name in full with full Relationship with Age of Proportion by which the
address of nominee s the employee? I nominee gratuity will be shared _

l
l

STATEMENT

Gill--.IE.'J"'~'LrI"|-Ii‘-tr-“-.1--‘it'--J'I—*

. Name ofthe Employee in full.

. Sex.

. Religion.

. Whether unmarriedrmarriedfwidowfwidower.

. Depanmentlbrartcltfsection where employed.
Post held with ticket no-, or serial no., if any

. Date of appointment

. Pennanent address

Place: Signaturer’tl1umb impression of the employee.
Date 1
Declaration by witnesshlomination signedfthumb-impressed before me
Narne in full and full address of witness

Signature of witness
l. l.
2. 2.

Certificate by the employer Certified that the particulars that of the above nomination have
been veri tied and recorded in the establishment.
Employer"s reference no., lf any.

Signature of the employerfoffrcer authorized

Date Name and the address of the establishment
with rubber starrrp thereof.

Acknowledgment by the employee Received the duplicate copy of nomination in fonn‘f‘
filled by me and duly certified by the employer . '

Date:- Signature of the employee.
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Form -IV
|See sub-rule t[1}oI' Rule IS]

Fresh Nomination
To

Give her name or description of the establislunent with full address.)

l, srifsrimati ........................................... ..'.....(name in full here] whose particulars
are given in the statement below, have acquired a family within the meaning of clause (h) of
section 2 of the payment of gratuity act, li3'?2 ............................ ..with effect from the

{date in the matter
indicated below attd dterefore norttinate a fresh persontfs} mentioned below to receive the

gratuity payable after my death as also the gratuity standing to my credit in the event of my
death before that amount has become payable or having become payable has not been paid,

direct that the said amount of gratuity shall be paid in proportion indicated against the
name{s) of the nomineels).

l. l hereby certify the personlsl nominated is afare member(s] of my family within the
meaning of clause(h) of section 2 of the said act.

2. [a] my fathertlmotherfparents is.-“are not dependent on me.

(b) my husband’s fatlterfmotherfparents isfare not dependent on my husband.

3. I have excluded my husband from my family by a notice, dated the. ......... ..
to the controlling authority in terms of the proviso to clause {h} of section 1 of the said
act.

l\lGl'v‘lll‘~lEE{S'}

blame in full with lilelationship with Age of nominee Proportion by which the I
address of nomineets} the employee _ rantit will be shared

_,|,|_-i--1-|-I-| i  

F... .| I 1 ,3 ii g 

I _ |_i_',_ -_u_._i.__| |  .i

lvlanner of acquiring a ‘family’[here give details as to how a family was acquired, i.e. whether
by marriage or parentsbeing rendered dependent or through other process like adoption.)

STATEMENT

:|=-t.-:-o-—-

. Name of The Employee.
... Sex.

. Religion
Whether unmaniedfniarriedfwidowtwidower
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ce;~.rp~t~.n

- Departmentfbranclt-‘section where employed
Post held with ticket no., or serial no., if any.
Date of appointment

. Pennanent address

Place Signature’ thump-impression
Date of the employee

Declaration by witnessesFresh nomination signedfthump impressed before me.

blame in fitll and full address of witness.
Signature of witnesses

l l.
2. 2.

CERTIFICATE BY THE EMPLOYER
Certified that the particulars of the above nomination have been verified attdrecorded in this
establishment. Employer‘s reference no., if any.

Signature of the employer fofficer authorised.

Name and address of the establishment
with rubber stampthereof.

Acknowledgment by the employee Received the duplicate copy of the nomination in form
‘G’ filed by me on, duly certified by the employer. '

Date
Signature of the employee

sonar v
[ass sue-nuts in or nuts rs]

raoorrtcartotv or xostrnartox
TD . . . . . . . . . , . , , . , . . . . . . . . . . . . . . . . . . . . . . . . t - - . - - - - . . - - . . . . . . . . . . : - - - - - - - - - - - - - . - . . r . r t - - - - - - - - - - - - --

[Give here name or description of the establishment with full address] '
I, Shtit’Sltrimatifl€.umari .................... ..[l*-lame in full here] whose particulars are
given in the statement below, hereby give notice that the nomination filed by me
on. .. .. . . .. .- -. . .. .[date] and recorded under your reference Ho.
.............. ..dated..................shall stand modified in the following mamter. {Here give
details of modifications intended]

STATEMENT
l. l'~larne of employee in full.
2. Sex.
Ii. Religion.
4. ‘Whetlter unmarriedt’marriedfwidowt'widower.
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5. Department .-’Branch.-“Section where employed.
6. Post held with Ticket or Serial Ho. if any.
3'. Date of appointment. -
lit. Address in full.

Place Signature .t’Thumb impression of the employer
Date

nectaaartox av yvtrtvasses
Modification of nomination signedtthutiib impressed before me.
blame in fi.tll and full address of witness.

‘Signature of witnesses
I . l.

2. 2.

CERTIFICATE BY THE El'vIPLG‘t’ER

Certified that the above modification have been recorded. Employeris Reference l‘~lo., ifany.

Signature of the employer fofficer authorised.
Name and address of the establislunentwith rubber starrrp thereof.

iClChlGlh'LEDGMEl\lT BY THE EMPLDYEE '

Received the duplicate copy of the notice for modification in Form ‘H’ filed by
me on duly certified by the employer. .

Date
Signature of the employee

FGRIPI VI
[SEE SUB-RULE (I) DF RULE Z9]

APPLICATIDH DF GRATUITT HT AN EMPLDYEEINDMINEEILEGAL HEIR
[Strike out the words not applicable}

To
[Give here name or description of the establishment with full address]
Sirdvladam,
I. {name of employeefnomineeflegal heir) nominee of late

___ {name of the employeejtf as legal heir of Lt.
{name of the employee), beg to apply for payment of gratuity to which I entitled under sub-
section [ll of section 53 of the Code on Social Security, 2tl2(l on account of —

(a) my superannuationfretirementfresignation after completion of not less than five years
of continuous servioeftotal disablement due to ace-identtdiseasesfon termination of
contract period under fixed term employment with effect from the ; or

{b} death of the afqresaid employee while in servicefsuperannuation on
after completion of years of service f total disablement of the aforesaid
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employee due to accident or disease while in service with
effect from the ; or

(c) death of the aforesaid employee of your establishment while in service
tlsuperannuation on _ _ [date] without making any nomination after
completion of years of servicettotal disablement of the employee due to
accident or disease while in service with effect from

Necessary particulars relating to my appointtnent are given in the statement below :-

l. blame of employee in full (if, the gratuity is claimed by an employee] —
a. Marital status of employee lunmerriedfmarriedrlwidowtwidowerj;

b. Address in full of the employee
or

2. blame of nomineeflegal heirrfif the gratuity is claimed by nomineeflegal heir)-
a. blame of employee ;
b. Marital status of nomineetlegal heir (umnartiedfmarriedfwidowtwidower};
c. Relationship of nomineeflegal heir with the employee;
d. Address in full of nomineeflegal heir;
e. Date ofdeath and proof of death of the employee;
f. Reference Ho. of recorded nomination ifavailable.

3. Department t’Etranclu’Section where last employed.
4. Post held by employee.
S. Date of appointment.
6. Date and cause of terrrtination of service.
T. Date of death-
S. Total period of service of the employee.
9. Total wages last drawn by the employee. _
ID. Total gratuity payable to the employeefshare of gratuity claimed by a nomineeflegal

heir.
I l. Payment may please be made by crossed bank chequetlcredit in my bank account

No.
‘fours faithfully,

Signaturet'Tl1.umb impression
of the applicant

employeefnomineetlegal heir
Date:
Place

FGRM- ‘VII
|SEE SUB-RULE (I) DF RULE Sit]
APPLICATION FDR DIRECTION

Before the Competent Authority under the Code on Social Security, ltlltl
Application no................................................................... .. Date ................ ..
Between [Name in full of the applicant with ti.rll address] and [blame in full of the employer
concerned with ftrll adtliess]
The applicant is art employee of the above-mentioned employer I a nominee of
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late.. .. -- -- - .. ....an employee of the above mentioned employer la legal heir
of late.. .. -- -.-.artd employee of the above-mentioned employer, and is entitled to
payment of gratuity under section 53 of the the Code on Social Security, EDIE on account of
his oworaforesaid employee's superannuation on ............... .. (date)fhis own
retiremenuaforesaid employee‘s resignation on.. . -- -. [date] after completion of
years of continuous ser'vice:t'l'ris owrrlalbresaid employee’s total disablement with effect
from [date] due to accidentfdiseasetdeath of the aforesaid employee on. .- ..
l. The applicant submitted an application-under rule .. .. .of the Code on Social

Security, Edit} on the..-.-.-.-----but the above-mentioned employer refused to entertain
itfissued a notice dated the offering arr" amount of gratuity which is less than my
duetissued a notice dated the rejecting my eligibility to payment of gratuity. The copy of
the said notice is enclosed.

2. The applicant submits that there is a dispute on the matter.[Specify the dispute]
3. The applicant fumishes the necessary particulars in the annexure hereto and prays that the

Competent Authority may be pleased to detennine the amount of gratuity payable to the
petitioner and direct the above mentioned employer to pay the same to the petitioner.

4. The applicant declares that the particulars fumished in the annexure hereto are true and
correct to the best of his knowledge and belief.

Date:-
Sigrtature of the applicant!

Thumb impression of the applicant

AblblE}il_lRE

l- blame in full of applicant with full address.
2. Basis of claim: [Death I Superannuation ll Retirement t‘ Resignation I Disablement of

employee].
3- blame and address in iiall of the employee.
4. Marital status of the employee turanarriedfmarried.lwidowt'widower}
5- blame and address in full of the employer.
ti- Department t‘Elrancht'Section where the employee was employed [ifknown].
7'- Post held by the employee with Ticket or Serial bio. if arty [if known]
ti. Date of appointment of the employee [if known]
s- Date and cause of termination of service of the employee. [Superannuation I

retirement tresignation I tlisablementfdeath]
ll]. Total period of service by the employee-
1 |. Wages last drawn by the employee.
I2- if the employee is dead. date and cause thereof.
I3- Evidencetwitness in support of death ofthe employee-
I4. [fa nominee, blo. and date of recording of nomination with the employer.
I5. Evidencelwitness in support of being a legal heir, if a legal heir.
ta. Total gratuity payable to the employee [if known].
IT. Percentage of gratuity payable to the applicant as a nomineetlegal heir-
IS- Amotmt of gratuity claimed by the applicant.

Pl .ace Signature of the i‘:t]Jplll2fl.l'llLf
Dam Thumb impression of the applicant
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FURM-VIII
[See Rate 3i(.i,l|"r')]

Application for Registration of an Establishment with the
-Controlling Authority under section 57

tit. blame of the Establishment
U2. Address of the Establishment
re. Name of the Employer
I14. Address of the Employer
U5. blo. of Employees Insured
D6. Details of the Insurance Company—

ta} blo. of insurance policy;
{bl Date of commencement of insurance policy;
(c) Terms of insurance policy (copy of the ittsurance policy to be enclosed}

0?. If the employer had already established an Approved gratuity fund before notification of
the Rules, details of board of trustees of the gratuity fund may be furnished —

{at Date ofconstitution of tlte Board of Trustees;
[bl blame and addres of the Board of Trustees.

Place:-
Date:- Signature of the Employer

blame
Designation and Address

FGRIII-lli -
[Sec Rate 31(4)]

Gption to continue under the Existing Insurance under section ST

In hereby opt to continue the existing insurance scheme in lieu of the compulsory
insurance notified under section 5? of the C ode on Social Security, 2020. The details of
existing Insurance Scheme are—

(a]blo. of Insurance Policy:
{b} Date of commencement of lnsrrrance Policy:
(c) Temis and conditions of Insurance Policy (Copy of the Insurance Policy to be
enclosed]:
{d} blo. of employees covered (details of employees to be fumishedin Fomt-Ill:
(e) Details of registration of the trust:
(fr blame and address of the tmstees:

Place :

Date t
Signature of the Employer
Designation and Address
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FClRl\-'1-It
|See Rrole 3H3 _,l(r',i r’ iii)]

Details of Employees of the Establishment covered underthe Compulsory
- Insurance under section 57 of the Code

{a} blame of the employee :

{b} blame of FatherfHusband :

[c) Designationtlffategory :

[d] Date of .loiningl’appointtrtent :

{e} Wages of the Employees :

rt) Date of Admission to Compulsory Insurance :
{gt Date of Retirement :

Date : Signature of the Employer
Designation and Address

rotuvr-xt
[See Rule 32]

Appeal

{Appointed under the Code on Social Security, SD20]
................................................. . .(Address} Sir,

1-. ., the tmdetsigned, woman employee

and full address of the establishment)

*Feel aggrieved by the order of Inspector-cum-Facilitator under sub-section {2} of section ‘I2
for the reasons attached hereto, prefer this appeal tmder sub-section (2) of section fill and
request that the said employer be ordered to pay the above- mentioned amount to me. A copy
of the order of lnspector- cum-Facilitator in this behalf is enclosed;

DI‘

Inspector-cum-Facilitates,
having directed under sub-section {'2} of section 72 to pay the matemity benefit or other
amount being................-.--..---.----...-.t[hlature ofamount) to which.....-...-.--.............{blante of
woman} is said to be entitledlto set aside my discharge or dismissal during or on account of
absence from work in accordance with the provisions of this Chapter ‘v’ of the Code on
Social Security, 2029 {Strike our unnecessary portion).

I prefer this appeal under sub-section (3) of section T2. In view of the facts
mentioned in the memofandum attached hereto and other documents filed herewith it is

If



Tripura Gazette, Extraordinary Issue, September 28, 2021  A. D.

33

submitted that the woman is not entitled to the matemity benefit or the said atnotmt and
hence the order of the lnspector-cum-Facilitator in the copy of which is enclosed, may be
set aside.
*Stt-ike out urtneoessary portion-

Signature or thumb impression of the womentaggrieved person.

Dt'ae-I
I Q p + - + q + 1 f I L & I + I L J I & I I I I I I I 1 I T 1 f 1 F + I + I + i 5 l I l I * I I I ' I .-

Signature of an Anester in case the womatt is not
able to signand aifixes thumbimpression._

Full address of the nominecllegal representative.

| 

FORM-XII
[See Rule 36}

blotice Book

l. blame of the Establishment:

2. Postal Address:

3. blartte of the Employerttvlartagertthzcupierz
(with full Particulars)

blame of Empldyee Timetdate Place Cause Any other Sign of
51- Its the Co-det"blo. of injuryf of of relevant Employee!

Employee accident injury injury infonnation a person
acting

_ bona fide
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FORM-XIII
(Sec Rate 38)

REPORT (IF FATAL ACCIDENTS

To, H
1 T I I I I I 1 T T I I I I T r I I I T I I I 1 T I I I T T I I'l

Sir,
I have the honour to submit the following report of an Accident which occurred

............... .. (date), (here enter details ofthe
pnemises).................... and which resulted In the death of the etnployeetemployees of whose
particulars are given in the statement annexed.

The circumstances attending the death of the employeelemployees were as under :—
ta) Time of the accident:
rib) Place where the accident occurred:
{c} Manner in which deceased wasbwere employed at the time:
{d} Cause of the accident:
re) Any other relevant particulars (I have etc.)

Signature and designation of person making the report.
STATEMENT

blame Sex Age blame of Full Postal
___ _ _ Employment Address

t e __s 4 s

FORM 1lr'.I"lr'{A)
[See Rule 39 [1]]

MEMDRANDUM OF AGREEMENT

It is hereby submitted that on thelday of previous for period
of months. The said employee has in receipt of half-monthly payments which
have continued from the day of 20 until the _______day of 20 Until tlte
day Ell amounting to Rs.__ in all. The said employees monthly wages are estimated
at Rs_. The employee is over the age of 15 yearsrwillreach the age of 15 years on

It is further submitted that_the employer of the said employee, has agreed to pay and the
said employee has agreed to accept. the sum of Rs. in full settlement of all and every
claim under the Chapter ‘t-"ll of the Code on Social Security, 2020 in respect of all
disablement of temporary nature arising out of the said accident, whether now or hereafter to
become a manifest, it is, therefore requested that this memorandum be duly recorded.

Dated El] __ _ __
I

rt"
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Signature of the employer Wimess

Signature of the employer Witness

blote :-—An application to register art agreement can be presented rmder the signature of
the one party, provided that the other party has agreed to the temts. But both signature
should be app-ended whenever possible. I

Receipt [To be filled in when the money has been actually paid )-

ln accordance with the above agreement, lhave this day received the sum ofRsi

Employee

Dated ______2lIli_

The money has been paid and this receipt signed in my presence.
‘witness.

(Note: - This form may be varied to suit special cases e-g- injury by occupational diseases,
agreement when employee is under legal disability etc.)

rorr-tvr -KI‘lr'{B}
[Sec Rate 39 r‘.Ij|

MEMORANDUM OF AGREEMENT

It is hereby submitted that on the day of EU personal injury was caused to
residing at by accident arising out of and in the course of his employtnent in

_ -The said injury has resulted in perrnartent
disablement to the said employee of the liollowing nature, namely :—

The said employee monthly wages are estimated at Rs. . The employee is over
the age of I5 yeatsfwill reach the age of I5 years on - The said employee has prior
to the date of this agreement, received the lbllowing payment, namely :—

Rs. on Rs. on

Rs. Gn Rs . on

Rs. on Rs. on

It is l'ut'tl'tcr submitted that _ the employers of the said employee, has agreed to
pay the said etnployee, has agreed to accept, the sum of Rs._in full settlement of all and
every claim under the Chapter VII of the Code on Social Security, Zlllll in respect of
the disablern-ent started above and all disablement now manifest. It is therefore requested
that this memorandum be duly recorded.

Dated 2'[l___
Signature of the employer

W'itrtess_ _ ____
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Signature cf the emplnycri
Witness

Hnte :—An applicaticn tc registered and agreement can be presented under the
signature ct‘ the une party. F'1'tLTI-‘+"ltIlte-tl that the ether party has agreed tu the terms.
But beth signature shnuld be appended whenever pcssible.

Receipt {Tu be filled in when the mnncy has been actually paid 1.

ln acccirdance with the abuse agreement, I have this day received the sum cf Rs.
.._i 

I

! Hmplnyee

IJated______2t] _ _ _ _

The mcney has been paid and this receipt signed in my presence.

(Nate: - This fnnn may be varied tn suit special cases e-g. injury by dccupatiena] diseases.
agreement when empinyee is under legal disability etc.)

Feast-:~.:1wc)
[See Rtllts ss iii]

MEMflH.fltH[Il..!M UIF AGREEMENT

It is hereby submitted that cn the day cl“ EU pcrsenal injury was caused tc
residing at by accident arising cut cf and in the ccnrse cf his

emplcyment in ___ . The said injury has resulted in tempcrary
disablement tn the said cmplnyce.

‘ti.-"hp is at present in receipt ct‘ wages ameunting te Rs. an wages per mcnth.

The said emplciyee menthly wages prinr tn the accident are estimated at Rs . The
empieyec is subject tc a legal disability by reasi:-n e-I” .

it is further submitted that the emplcyers cf the empleyee. has agreed te pay
and_ cn the behalf cf the said emplcyee, has agreed te
accept halfmenthly payments ifiiii! ul“ Hs-_lbr the pcrind cf the said temperary disablement.
This agreement is subject tc the ccnditicn that the amuunt cf the halfmenthly payments may
be yaried in acccrdance with the prnyisien ct" the Chapter ‘it'll ct" the Cede cm Secial Security,
EUEU. en acceunt cf an alternatiun in the earning ni‘ the said emplcyee during disablement
.lt is further. stipulated that all rights ct“ cnmmunicaticn under secticn 3|] cl" the cede are
unaffected by the agreement. lt is theretbre requested that this memcrandttm be duly
reccrded. lJated____ _ Et]___ ____ _ _

Signature uli the empleyer Signature ct" the
e|n plcyee_
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Witness

Nate :—An applicatien te registered and agreement can be presented under the signature ef
the cne party, previded that the ether party has agreed te the terms. But beth
signature sheuld be appended whenever pessible.

Receipt [Te be filled in when the meney has been actually paid}.

ln accerdartce with the abeve agreement, -I have this day received the sum ef Rs.

l _ i Empleyee

Dated 20

The meney has been paid and this receipt signed in my presence.

(Here: - This tbrm may be varied te suit special cases e.g. injury by eccupatienal diseases,
etc}

FORM —ZiV
[See Rule 39 {2} ]

Whereas an agreement te pay cempensatien is said te have been reached between
and and whereas has fhave applied fer registratien cf the

agreement under sectien 39 ef' the Cede en Secia] Security, 2020. Netice is hereby
given that the said agreement will be taken inte censideratien en 21']? and that
any ebjectien te the registratien ef the said agreement sheuld be made en that date. In
the absence ef valid ebjectiens. it is my intensien te preceed te the registratien et‘ the
agreement.
Dated 2IIt__

Competent Authority

FURM —K\»"I
[See Ride 59 r‘.?(iii),J]

Take netice that registratien et" the agreement tn pay cempensaticn said re have
been reached between yeu and en the

20 have been refused tbr the tbllewing reasens namely

Dated so
E‘-empetent anther-ity
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FORM -xvn ta)
[See Rule 39(3) rte]

Whereas an agreement te pay cempensatien is said te have been reached between
and and

whereas _ ____ has Ihave applied fer registratien ef
the agreement under sectien E9 ef the Cede en Secial Security, 2020 and whereas it
appears te me that the said agreement eugh_t net te be registered fer fellevving reasens.
namely:- __ an epp-ertttrtity will be
afferded te yeu ef shewing cause en ~— 20 by the said agreement
sheuld be registered. If ne adequate cause as shewn en that date, registratien ef the
agreement will berefused.

Cernpetettt austerity

FDRM —X't"'lI [B]
[See Rule 39(3) {'ir'}]

Whereas an agreement te pay cempensatien is said te have been reached
between _ _ and and
whereas hasrhave applied fer registratien ef the agreement
under sectien 89 ef the Cede en ‘Secial Security, zest) and whereas it appears te me that the
said agreement eught net te be registered fer fellewing reasens,
namely__ _ ___ an eipperturtity will
be afferded te the said ef shewing cause en 20 __ by
the said agreement sheuld net be registered.

any representatien which yeu have te make with regard te the said agreement sheuld
be made en that sate. lfadequate cause is then shewn the agreement may be registered.

Dated:- .............
Cempetent Autherity

FURM -XVIII
{See Ride 4'3}

Register efag;reements fer the year_2l]

S]. Date ef Date ef empleyer Empleyee lrtitialef Referenceerder
Ne. agreement registratien Ci-'mP¢*¢"T rectifyingthe register

__ _ L Atttherity
l 1 3 4 5 6 ll
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"Marne of establishment

I . Serial Number.

FORM — XIX
{See Rule 4'5|'fI,l ['11)]

REGISTER (IF ‘WDMEN EMPLUYEE5

2. Hame of woman and her father's (or. if married, husband's} name-

3. Date of appointment.

-rt. Nature ofworlt.

5- Dates with month and year in which she is empleyed, laid off and netempleyetl.

lvlenth He. of days employed He. of days laid oft" He. of days net employed remarks

I5. Date on which the weman gives netice under section 62

1'. Date ofdisc hargetdismissal, if any.

E. Date of production of proof of pregnancy under sectien 62-

9- Date ofbirth of child

It}. Date of production of pro-of of delivetyfmiscarriageilvledieal Termination of pregnancyr‘
tubectemy operation! death adoption of child.

l I. Date of production of preofof illness referred to in section 65.

IE. Date with the ameunt of maternity benefit paid in advance of espeeteddelivery.

13. Date with the ameunt of subsequent payment of matemity benefit.

14. Date with the amount of bonus, if paid, under section tie-‘l.

I5. Date with the ameunt of wages paid en acceunt of leave under secriontifitl} and 65(3).

rs. Date with the amount of wages paid on acceunt of leave under sectiont55I[I} and period of leave
granted.

IT. blame of the persen nominated by the weman under sectien 62.

I E. If the weman dies, the date of her death, the name of the person to whem matemity benefits
andier ether amount was paid. the amount thereof, and the date of payment.

I9. lf the woman dies and the child survives. the narne ofthe person to whom the amount of
maternity benefit was paid en behalf of the child and the period for which it was paid.

2t}. Signature of the employer of the establishment authenticating the entries in the register of‘
women employees

21. lternarlts column for the"use of the Inspector-cum-Facilitater.
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FURNI-HE.
[See Rule 49(3) [a)]

Unified Annual Return
A. General Part : .

ta} Name ofthe establishment.....-.-.-..-.-.-.-.-.-........
Address ofthe establishment: House No.t’Flat No-
Street 'r~lo.r'Plotl"~le ............................... -- Town..L ................ .. District .......................... ..

PinCede.........,-....-...
{bi Name oftheemployer...-.-....-...-....-.-.-.......

Address of the employer : House No.»"F lat No. . ................................................. ..
Street I"~ie..iPlot No. Town............................... .. District......
State ........................ .. Pin Cdrde ......................... .. E-mail ID ...................... ..
TelephoneNumber-..-.--.-......-..-...-...........lvlobilenumber...................................

{c} Name of the manager or person responsible for supervision and control of
establ ishrnent. ....................................................................................................................... ..
Address:HouseNo.fFlatNo................. Streetl‘~lo.r"PlotNe.....

State ...................... ..
PIN code................ E-mail ID....................................... ..
Telephone Number .................................. .. lvlobile number..

B. Employer's Registr:ationILieense number under the codes mentioned in column (I)
of the table below:

SI. Home I Registration - lf yes
No F _ Registration No.)
I. The Cede on Dccupatinnal Safety Health

' and worl-ting condition code EH20.
2* The Code on Social Security Hill].
3- _.Ftny other Law for the time being in

force.

C. Details of Employer, Contractor and Contract Labour:
fll- Name of the employer in the case of a contractor‘s establishment.
D2. Date efeommencement ofthe establishment.
03. lhlumber of Contractors engaged in the establishment during the year.
D4. Total Number ofdays during the year on which contract labour was

employed.
05. Total number of man-days worlted by Contract Labour during the year.
es. lhlame ofthe Manager or Agent {in case of mines}.

OT. i.+"~.dd ress i _ House No.r'Flat No.
StreetfPlot Ne. Town District
-mail ID State
TN Code Telephone Number lvleblie
umber
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D. Working hours and weegy rest day: __

E. Maximum nurnissJ

‘Ell. [Number of days worked during the year.

D2. Number of man days worlted during the year.
|{J3. {Daily hours of worlt.

U4. Weeltl da ‘of rest.

ons employed in any day during the year:

lvlales Females adolescents {between the Children {below Total
5:]1
 

age of I4 tort B years) I4 years of age )

I-

-L

 

Ii‘. Wage rates {Category-Wise]:

Category

aatEiir Wages

No. of worlters
l?_._.5gj.tlar __ Contract

Female Children Adolescelvlale Femalgshildre adolescent Male
Hihl ___ __
Skilled ‘T ii
Semi j
Sltilled __ _ ___
Unsltilled I

G . la} Details of Payments:

—_ — ' Net wa esi.Gross wages paid Deductions g paid

ln_c_ash ln kind ines Deducti-tms forrtlimage or lo_s_s Others ln cash

{b]|Nnmber of worlters who were__granted leave with waes dnrin the ear:
F. No. ‘Du-fhtg the year lblumber of worlters ranted leavewith wages

—-i -1111-1 l-I-II

H. Details of various welfare amenities provided under the statutory schemes:

___ stature}
Nature of various welfare arrt_ehities provided Statutory (sp-encify the

I. Maternity Benefit under the Code on Social Security, 2020:
filletaih of establishment, medical and para-medical staff:

I 1 . Date ofopening of establishment
2. Date of closin, if closed _ ___ _
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D3. Name of Medical Dfiicer
iIl3[i'} Qualification of Medical Officer
I ii} s Medical -Diticer at {the mines or circus ‘F’
l]3{iii} lf a part time, how often does he.-"she payvisit to

I establishment ‘P

‘L,.r-J .--. r—|
F ‘I

II

(l.i(i'-.-') ls there any Hospital‘?
I .

pitv} lf so, how many beds are provided‘? _
t]Ii[vi} I ls there a lady Doctor?
ggwgj lfso. what is her c|ualitication‘.F'ls there a

ualified mid-wife‘?litviii)I ii
3(iit} Has any creche been provided?

h Leave Granted under the Code on Social Securitv 2021]
til. I Total number of female employees in the establishment

2. Total number days of leave granted

U3- Number of employees granted maternity
leave.-’benefited by ESI

t. Declaration

lt is to certify that the above infonnation is true and correct and also I certifythat 1 have
complied with the all provisions of l-about Laws applicable to myestablishment.

Place
[late

Frem-XXI
|See rule-50(1)]

Sign. Here

NOTICE FDR UNDER SUB-SECTIDN {I} OF SECTIUN 56
FUR CUMPULTNDING CIF CIFFENCE

To-
a - a L a L ; I | - r - p 1 p ' - p A - m J L a I L I I | I r 1 r r - + l - I - J l I I I 1 I 1 r 1 - T - * - l - I l l I-l

L I | I | I P q r q - 1 + - L g 5 ; I ; | - r 1 P ' - F 1 - & - L J L J I I I I I I I F T - T - L - 5 l l l I I I 1 PP’-

r q F q P J L J L I I I J I I I I I I 1 I I I P 1 l 5 l l | I I I I I I I I F 1 r i - | F F I I I I I I I P I P I - | --5

{1} ‘four establishment has been inspected by Inspector —cum-Facilitator on
................ ..of....-.-.....-..of2tIl.-...-....-..

['2] In the said inspection you have been found violating
Section .............................................................. --
Df the Code.

{3} as per provisions of sub-section (1') of Section ss read wi th Sub-Rule {1} of Rule 33,.
you are hereby given notice to the effect that if you are willing to apply for
composition of offence, you may apply for composition by submitting the
application in Form I-till along with deposit of Rupees-.- -. -. ---.f-
through treasury-»chal|an or electronically on the departmental portal of Labour
Commissioner. The ,
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details of which are given below.-
i Treasu Head __
lIl[|l.i_l l |_l—_-l__l__l_l

or
[ii] Flow chart of electronic payment.-
I I 1 1 | r r 1 1 1 L I I I J I | o r 1 r I - L a L | I | | r | 1 b J L I I I I | 1 r 1 r i b 1 I J I I I r I r 1 P I H J I l I r I r 1 r + H H I l 1 I I I r 1 I + I B I I 1 I T - + + I i I I I r 1 + 4 P I I

- + I L I I L I I I I ‘ I T I I L I L I I I I P 1 P T I F I I L I I I I ‘ I 1 I + I L I L I I I I 1 F 1 F 1 - L I L I I I I 1 1 F J R I i J I I - F 1 I R . L I . I I I I P ‘ F 1 L J - J I 1 F r I 1 - I I

| I | 1 r 1 - | A L a L | n r | r | 1 L J a n a I | I r 1 r r - L A L a I | I r I p 1 F - L a n a I 1 I 1 r r - + I L I I I I r 1 r 1 r 1 - + I I I I r 1 r 1 - + I H I I I I I 1 1 - * i H I I I r 1 r -I -

(Signature)
Name and designation

of the Clffioer ............. --

From-XXII
|See rule-.5-ll{2}]

APPLICATION UNDER SUB-SECTION (I) OF SECTICIN 56 FUR CDMPUSITIDN
(IF DEFENCE

TD,
| ; | I | q r q - - - _ L _ ; | I | 1 F 1 - _ - _ | _ ; ; I | - r - - - - J - I J | 1 r 1 - 1 - Q - J - III‘

, . _ . . a a s - I | 1 r 1 - - 1 n I a s | I | 1 p 1 - h a n a I | I | 1 r 1 - - - I u | a | 1 r 1 r 1 ~ 1-||

I | 1 p | p | - L J L I J | 1 I | 1 F | I L J L I J | | f | q r - - J L I I I 1 I 1 I 1 - 1 5 J I | I | II‘!

Kindly retiertoyournoticeno......-...........-...-.........-..-..-.-.--. dated ............. .-
lfwe hereby applying for composition of Ctffence and I have deposited ................ ..r'- as
the amount of Composition by depositing through Treasury Challan or electronically
through the portal of Labour Commissioner
{ddlmmiyearl

So please accept my application and close the proceeding under the Code.
Dated:
Enclosure: The Treasury Challarti Payment receipt of electronic Payment.

{Signature}
Name of the Applicant

{I} Name of the establishment:. .. .-

{2) Address of Establishment: .................................................................... .-
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FORM-XXIII
[See Rule 5I{3} {b)]

Form for Reporting ‘Vacancies to Career Centres
{Separate forms to be used for each type of posts}

$ i.

I Particulars of the employer: _
Name:
Address with pin code:
Telephone Ne. I
Mobile No.:
Email address :
Name dc. Type of Establishment
{Central Government, State Cioivernment, PSU,
Autonomous, Private, etc}
Registration No of establishment under Code:
Economic activity details:

2- Particulars of the indenting Officer:
Name:
Designation:
Telephone No. : Mobile No.:

___ __ Email address : _
3. Particulars of vacancy lies}:

Ila] Desighationinomenclature ofthe vacancy{ies} to be filled
I Q} Description of duties_o_f the post {job role! funcrionalrolet

to} OualificationsfSkiIls rec|uired{educational. Essential _ Ucslrfllfilci
_ techriical, eiiperie__nce! Plefctflble 1

{it Educational Qualifications
{iii Technical Qualifications _

_ tiiit Skills |
E iivt Esperience H _ _ I

[djt Age Limits, if any
{ Age as on last date of application}

{e} Preferences (such as E:-t-servicemen.
persons with disabilities, women, etc) if any
in duration ofemployment Number ofposts

_ _ iii 3-o months r
{ii} o-l2 months
tiiit I2 months and tTtDl;3 _

4. Whether there is any obligation for arrangement for giving reservation!’
preference to any category of persons such as Scheduled Caste{SC], Scheduled
Tribe{ST}, Economically Weaker Sec-tions[E-WS), Other Backward Classes[OBC],
Eii-serviceman and persons with disabilities {pwd} , etc, in filling up the vacancies:
‘i"esr'No
{ if yes, give the number of vacancies to be filled by such categories of persons as

E detailed below) ___ _i____
5- Category Number ofvacancies to be filled

ta} Scheduled Caste otal *By Priority candidates
pg Schgrdulgid Tribe *(A licable for Central
rot OBC Crovernrncnt vacancies)
rat aws
let Es-Serv'iceman
{ft Persons with disabilities lpwdl

= -[gt women
‘I §h}Others{specif1"J
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ii r|- _-.|_| |-H -I-| I

ii-ti

. Pay and Allowances: ,
For Crovernment vacancies: lvlention pay levelfpay scale
of the post with basic pay.-“pay per month with otheri
details if any For others: Mention minimum total
emoluments per month with other details, if arty.

"'__ I‘ . . __i -1- — I_l

. Place otiworlt {blame ofthe towni village and
district, pin code ,etc. in which it is situated]

. lvlode ofApplication{email, on1ine,i-n writing,
etc.) and Last date tor receipt of applications.

otionline;
ll]

. Particulars ofofticer to whomtthe applications be sent}
candidates should approac-h (Mention Name, designation,
email id, address, telephone I‘\lo., website address tn case

. lvlode of Recntittnent-{Through Career Centre, Placement
1 Agency ,self- managemen_t,_ any other mor.:ie[specify) }

ll
I candidates registered with Cat'_eerCentre

12. Any other relevant information H
13. ' hlaine, address, email id of the Career Centre
I4. Date ot" receipt of Vacancies‘...
I5. l“~llC Code of the establishment.-"

- -r. --1.-

. I Would like to prefer submission of list of eligible 'r'es»’l‘~lo P

ta
1? H in

. " taco Code ofthe post
1 Unique Vacancy lIJ(numb-er}

Signature, Natnetlt. Designation
of Authorised Signatory of

Career Centre with seal £1 date

HGTE:
Career Centre to which the vacancies are reported, would provide a unique vacancy
reporting number for the vacancy reported and convey it to the employer in writing,
through email or digitally or through any other such media immediately but in any case
not later than 3 working days ti*oro the date oi“ receipt of reporting of vacancies.

An employer, it‘ advertises that vacancy in any media or makes recruitment through arty
agency or any other mode, may invariably quote that unique vacancy reporting number in
that advertisement or recruitment process-

Any change in the particulars already furnished to the Career Centre, shall be reported in
writirtg or through valid official email or digitally (including through a portal} as the case
may be, to the appropriate Career Centre.

| 1—'I-in I_'
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Fontvt-J-oov
|See Rule sztsyv]

Form EIR {Employment Information Return)

Yearly Return to be submitted to the Career Centre (Regional) for the Year ending...........

The following infomtation is required to be submitted under the Code on Social Security
{Chapter XIII — Employment Information dtlvlonitoring) 202G.

Name dc Address ofthe Employer
 

‘W eter- ea Olfice

Branch Office
Type of Establishment{Public
fPrivate Sector} ____ in _ _
I'~lature o usinessa'Principal activity

_...ii..-__a-ll

__il
Establishment Registration Ho. under the Code

rl-t

l. ta} EMPLOYMENT
Total number ofmonpower ofestobfisbment including working proprietorsfportnersffcontirtgertt
paid and contractual workers, out-sourced workers eacluding part—time workers and apprentices.
(The figures should include every pergon whose wage or salary is paid}-

THTEEBW On the last working day of On the last working day of
theprevious Tear the YER!‘ I-lI1¢lBl' $11011

Tana women '
Other {Transgcncler] TOTAL :
FWD tpersons with

_ disabilities)out of above total _
2. Number ofvaeaneies* occurred and reported to Career Centre during
tbeyear and the number of vacancies filled during the year
Occurred W Reported Fills Sourceflilareer Centrei'NCS

Centre (Central)
'?me"r “ Career Cemm Portalffiovt. Recntiting agencies!

Private Placement Organisations
rotbers)

*as per provisions of Code on Social Security, 2(t20{Chapter XIII} and Rules made there under,

3. MANPOWER SHORTAGES:
Name of the neeupation I blmnber of unified vacanciesfposts

or designation of the Skill! qualifications (educational! - I ' l I

post tecln1ical»"e:-t rienc ' rescribed
l ' ' I I '

at»_____ ll
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‘tfacanciesrpcsts remained unfilled because of shortage of suitable applicants.
(Please list any other occupations-also for which this establishment had any difficulty in obtaining
suitable applicants recently.)
Estimated lvianpower Requirement by Occupational Classification during the nest calendar year
{Please give below the number ofemployees in each occupation separately).

Gffiufiflllfifi Number of employees
Please give as far as possible approximate number of vacancies in each
occupation you are likely to Jill during the neat financial year due to
retircmentfeipansion ore-organisation.

Descriptiof MED Women lfithersttranssgenderi Tum] PWO (persons wit
' disabilities] outof total

l l 2 3 4 5 6
47-1??? “_

_ E _. ,

5Tota'l_: - - "" —
* in the column (description) -Use esact tenns such as Engineer tlvlechaiticali, assistant
Director llvletallurgistil: Research Officer {Economist}; Supervisor (Tailoring), inspector
{Sanitary}. Superintendent {Office}, Manager {Sales}, Manager (accounts), Executive
(lvlarketinait Data Entry Operator soon.

Signature,
blame dz Designation of

authorised Signatory of establishment!
employer with seal 8:; date.

To
The Career Centre,

l‘~lote:- l. This retum is to be rendered to the Career Centre {Regional} within 3U days after the end
of the firtanciol year conccmed by establishmentstemployers vide their obligation under the Code
on Social Security. Elllli [Chapter }llll—Employment information and Monitoring).
2. The main purpose in obtaining the information from employers is to know [i) the
vacancieslemployment opportunities available; {iii type of personnel who are in short supply; and
(iii) future job opportunities for providing vocational guidance to the jobseekers and connecting
them with the employers. This is helpful in ascertaining the skill needs also. Employers too will be
able to call on the Career Centres for getting suitable candidates as per their requirements.


